
The Test Taker’s Process: 
 
1. The Test Taker receives the NTS with a voucher code and URL to create their 

Webassessor Test Taker account (www.webassessor.com/aicpa_cff and click on 
“Create New Account” in the upper right corner). 

 
2. The Test Taker navigates to this URL and creates their account: 

 



 
3. A confirmation email is sent to the test taker with their login, password, and next 

steps: 

 
 
4. The Test Taker navigates to the URL and logs into their account: 

 



 
5. From the Test Taker’s home page, they click on “Schedule an Exam”: 

 
 
 
6. From the Exam Registration screen, they click on the “Register Now” button: 

 
 



7. The Test Taker will then select a HOST Location they wish to view the schedule for 
and take the exam at: 

 
 
8. The Test Taker will then select the date and time a HOST Location is available to 

take their exam, and acknowledge the Exams terms and rules: 

 



 
9. The Shopping Cart page will confirm the exam, location, date and time. The Test 

Taker will verify this information is correct and click the “Check Out” button: 

 
 
 
  
10. The Test Taker will be asked to enter the voucher code, and click the “Apply” 

button: 

 
 

 



11. Once the voucher code is accepted, the Test Taker must click the “Submit” button: 

 
 
12. The Purchase Confirmation page will show all specifics of the Exam the Test 

Taker just registered for: 

 
 
 



13. Once the Test Taker clicks the “Done” button, they will be sent an email confirming 
their registration: 

 



 
14. From the Test Taker’s home page, they will be able to see their upcoming 

scheduled exam and click a “Details” link for specifics: 

 
 

15. The Registration Details shows as follows: 

 


